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Content Management System Tutorial 
Part 7: Site map, News and Gallery 

Introduction  
 
In addition to the main features of the content management system three additional modules 
have been pre-installed with the standard configuration. They are: 
 

 
Site map  Automatically generates a site map for your site. 
 
News module Provides the option of adding news snippets to your site. 
 
Gallery module Provides the option of hosting an image gallery as part of your 

site. 
 
 

The set-up of each module is discussed in detail in the following sections. 
 
 

Site Map 
 

 
The site map module is the easiest of the above three to setup. The site map will insert a list 
of all the pages contained within the site. This can be helpful with search ranking with the 
search engines. It will provide the engine with a complete list of all the pages contained 
within your site. 
 
Note: Only pages that have the ‘Show in menu’ option selected will be included. However, 
you will probably only ever have a few pages outside of the menu structure – these can be 
added manually to the site map page. 
 
The sitemap will be automatically updated as you add pages. (Providing the ‘Show in menu’ 
option is selected). 
 
To add a sitemap, insert the tag ‘{sitemap}’ where the map is required. 
We have created a separate page for ours, the page can be seen in the admin view below: 
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Sitemap page in admin view 

 
 

The completed page when viewed as part of the site is shown below: 
 
 

 
Sitemap as viewed on site 
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Additional content can be added to the site map page, but care must be taken not to disturb 
the site map tag. 

 
 
News module 
 

The news module allows you to quickly add snippets of news to every page of your site. The 
news appears on the left hand side of the page by default. 
 
The news module is a quick and easy way to add new content to your site, however, care 
must be taken with its use. If not regularly updated the site can appear abandoned, especially 
if your ‘latest’ news article is three years old! 
 
Should you not wish to use the news module, it can be removed. Navigate to the templates 
section with: 
 
 

Layout > Templates 
 
Click on your chosen template to edit and find the section of code listed below: 
 
 

     {* Start News *} 
      <div id="news"> 
         <h2>News</h2> 
          {news number='3' detailpage='news'} 
      </div> 
      {* End News *} 

 
 
 
If you wish to remove the news section completely, delete the six lines shown above and 
save the changes. 
 
It is also possible to use the ‘news’ module for other purposes. For example, the second line 
could be changed to read ‘<div id="Sales"> ’ so the module could be used to list all 
your sale items. 
 
If you decide to keep and use the news module, adding content is very similar to the 
methods used for adding your main content. 
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Navigate to the news content page, via: 
 
 

Content > News 
 
 

 
News content page 

 
 

To add a new article, click on the ‘Add Article’ link, this will open the article editor as 
shown below. 
 
If you wish to edit an existing article, click on the article title – this will open the article with 
the article editor, ready for editing. 
 
 
 



 

Page 5 of 15 

© 2007 ProserveUK 

Content Management System Tutorial 
Part 7: Site map, News and Gallery 

 
Article editor 

 
 
As you can see, the editor is very similar to that used for adding content pages. 
 
To add an article, first enter a title for the article in the first field. Then select a category 
from the drop down box. By default, the only category available is ‘General’. However, 
more categories can be added by selecting the categories tab from the main news content 
page. 
 
Next add a summary if required – this is optional, if added, only the summary will be shown 
and the user will need to click on the news article to see the content. A summarised news 
article is shown below: 
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Next, add the main content for the article in the content panel. If a summary is omitted, the 
news article will appear as shown below: 
 
 

 
 

 
Once the content has been added the article can be saved and displayed on the site by 
clicking the ‘Submit’ button. 
 
Alternatively, a start and expiration date can be set to control when the article will be 
displayed. This can be useful if you add several articles at once, the dates on which they are 
shown can then be staggered. 
 
This has been a brief introduction to the news module, we encourage you to experiment to 
learn the full capabilities of the module. Experienced users may wish to change the format 
of the news article – this can be done by modifying the news templates from the main news 
page. We would only recommend this if you are familiar with html, css and php. 
 
 
 

Gallery Module 
 
We have included the gallery module to allow users to add image galleries to their sites. 
Images can be added individually to pages as described in the ‘adding content’ tutorial. 
However, that method is pretty laborious if you have a large number of images to add. 
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The gallery module is slightly different to the news module, as gallery pages need to be 
added to the site for the module to work, unlike the news module, which is embedded in the 
templates. 
 
To create a gallery, you must first create a photo album. To do this navigate to the photo 
album section with: 
 

Content > Photo albums 
 
 

 
Photo album screen 

 
 
 
As you can see above, we have added two albums to our photo album – birds and fish. 
 
To create your own album, click on the ‘Add an album’ link. You will then be prompted for 
a name, enter an appropriate name for your album and click the ‘Submit’ button. 
 
You will now be taken to the administration page for the newly created album, as shown 
below: 
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Album administration screen 

 
 
There are several ways in which you can upload images, the simplest is to click on the ‘Add 
pictures’ link on the album administration screen. This will take you to the image manager. 
 
 

 
Image manager screen 
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Any images that you have uploaded will already be listed. If the required images are already 
present, check the selection box next to the images and then click ‘Save’ at the bottom right 
hand side of the screen. 
 
Clicking ‘Save’ will return you to the album administration screen, if the files have been 
correctly added they will be shown at the bottom of the screen: 
 
 
 

 
Album administration screen with images added 

 
 
 
If the required images are not present, click on the ‘Browse’ button at the bottom of the 
image manager screen. This will open a file dialogue box, which will allow you to navigate 
to the appropriate file on your computer. Select the file and click ‘Open’ in the dialogue box. 
You can now click the ‘Upload’ button in the image manager screen. 
 
After a slight delay (dependant on file size) the image will be uploaded and listed in the 
image manager. The file can then be selected and added to the album as described above. 
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The above method is satisfactory if you only have a few images to upload. If you have 
several files, it may be more convenient to use the file manager to upload the images. To 
access the file manger select: 
 
 
 

Content > File manager 
 
 
 

 
File manager screen 

  
 
 
First, click on the ‘images’ directory to open the file manager in the correct directory. The 
file manager will now display a screen similar to the one shown below: 
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File manger display images directory 

 
 
Now click on the ‘Upload Files’ tab, this will open the uploading screen. 
 
 

 
Uploading screen 
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Here, five files can be selected simultaneously and uploaded to the images directory. Select 
each of the five files in the same manner as the single file described above, the click on 
‘Ok’. The files will then be uploaded, there may be a significant delay during the upload as 
multiple files are being uploaded. 
 
Once the upload is complete, you will be returned to the file manager screen. If the files 
upload successfully you should receive a confirmation message above the file panel and the 
files will be visible in the directory view. 
 
The above process can be repeated until all your files are uploaded. 
 
Now return to the album administration screen as described earlier on in this section. Now, 
when you click the ‘Add pictures’ link, the uploaded files will be ready for selection. 
 
If you have such a large quantity of files that this method would still be too time consuming, 
there is a third method that could be adopted. For this method you will need to be familiar 
with FTP (File transfer protocol). If you are new to FTP a tutorial on the subject can be 
found in our tutorial section. 
 
Using FTP transfer the required image files from your computer to the following directory 
on the server: 
 

/httpdocs/uploads/images/ 
 

 
Once uploaded, return to the album, now when you click on ‘Add pictures’ all the images 
uploaded by FTP will be available for selection. 
 
Once you have selected all your images and saved the selection, you will be returned to the 
album admin area. 
 
From the image files in your album a thumbnail image will have been selected to represent 
the album. You can change this if desired, you can also add a comment to the thumbnail. 
 
Click on ‘Save’ to save any changes and return to the main photo albums screen – the 
thumbnail and status of your newly created album will be displayed. 
 
Continue to add albums as required until all your images are uploaded. 
 
Once all your albums have been created, you will need to add a content page to display the 
images. 
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Create a content page as described in the ‘Adding content’ tutorial. Set all the parameters for 
the page such as name, title, alias, etc. Then add the following line in the content panel: 
 

 
{cms_module module='album'} 

 
 
 

 
Gallery page in edit mode 

 
 
Save the changes to the gallery page and navigate to the page in your site to check the 
results. The gallery page from our sample site is shown below: 
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Sample gallery page 

 
 
Clicking on one of the thumbnails will then open the album for viewing: 
 

 
Sample album 
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If you wish to go straight to an album on the content page, rather having to click on the 
gallery thumbnail, change the line of code in your content page to read: 
 

{cms_module module='album' albums='1'} 
 
There the number represents the required album. 
 
When the sample site is changed, the gallery page will be shown as: 

 

 
Gallery content page showing single album 

 
That completes our tutorial on the additional modules and the series of tutorials on the 
content management system. 
 
Should you not wish to use a gallery on your site, simply delete the sample gallery page. 
 

About us 
 
This tutorial has been produced by ProserveUK. A professional hosting company that 
provides affordable web hosting solutions. Large selection of plans available, one-month 
free trial offered on all plans. 

 
For more information, please visit www.proserveuk.com  

Or contact us as sales@proserveuk.com. 


